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PREFACE 
Business education is making rapid strides. Commercial 
teachers and administrative officers, as never before, are 
professionally awake to the nobler and more far~reaching 
educational possibilities of commercial education. In recent 
years, intelligen~ and far-seeing leaders have emphasized the 
place that business education should hold. Studies and in-
vestigations have brought forth its intrinsic importance and 
its relationships to the whole field of human experiepce. 
In this thesis the aim was to examine the status of 
business education in the Catholic .Secondary Schools of the . 
Archdiocese of Boston~ This was accomplished by a detailed 
study of the curricula offerings. 
With the phenomenal growth of enrollments in business 
courses, one might weil wonder what the future holds in store 
in regard to education for business. 
Therefore, a study of the business education curricula 
offerings in the catholic Secondary Schools of the Archdiocese 
of Boston seems to have been an appropriate subject for in-
vestigation .. 
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CHAPTER. I 
INTRODUCTION 
I. Statement ot th~ Problem 
The purpose ?f this study was-to determine the status o:t: 
the business education program in the approved.Catholic secondary· 
Schools of the Archdiocese of Boston for the school year of 
195t-1952. 
II. · · Analysis o:f the Problem 
· The principal problem of the study was divided into two • 
separate subordinate problems which included the business ed-
ucation departme;nt on the one hand, and the business education 
teacher on the.· other. , , 
A. In this_ study, the subordinate_problems pertaining to 
the business education. department were as follows; 
·. . 
1. · To determine the .total enrollment in the catholic 
Se~oridary_Schools of the Archdiocese. 
2. To determine the· number of secondary schools in 
the Archd;i.oce~e of Boston offering a business education · 
curriculum. · · 
5,. To compare the. pupil-registration in each business 
subject with the total registration in the entire field of 
business ·education. · 
4·,. To determine the number and kind of business 
_ curricula. offered by the schools of the Archdiocese. 
s. To-compare the total number of high school graduates 
with the business education graduates for the years of 
1951-1.952. 
.6 .. To deterniine.the.business subjects offered, .the 
grade l.evel at Which these subjects were offered,. the number 
of periods these subjects were taught per·week, and the 
length of the cou~ses. · ·. 
7. To determine the . type and number . of office equipment. 
used for instructional purposes. · 
. 8. To determine the number of· business departments 
having a definite guidance program;, and offering placement 
services for their business graduates. . · 
• 
·. B. · In this study, the subordinate problems pertaining to 
the business education teacher were as follows: 
1. To determine the status of the business education 
teachers in the cathol.ic secondary Schools of. the Archdiocese 
with regard to their: 
a. religious·st~te • 
. b. educational backgro'Und. 
c. degrees and certificates. 
2. To determ~ne the various schools or colleges which 
furnished the Archdioce~:-re with their bueiness education 
teachers .. 
5. To determine the extent to Which: 
a. bus,.ness subjects·were. being taught bY. non-
bus~ness teachers; 
· b. non-business subjects were being taught by 
teachers who were classified as business 
teachers. 
4.. To determine the extent of the extracurri.culav-
activities of the business t~achers. 
5. To determine to what extent business education 
teachers had had actual on-the-job experiences or outside 
business experience • · ·• 
III. Justifica.~ion of the-Problem 
.. . ,. . ·'l 
Thus far there has been no surv·e~ condu.cted to determine the 
status of the business education program} o~ the status_of' the v 
business education teachers in the Ar'chdiocese of Boston. The·in-
formation cc:>mpiled here~n should prove invaluable to the schools 
2 
and to the Archdiocesan Department of' Education, especially i:f 
used as a basis :ror curriculum construction and/or revision. 
These data should present an over-all. picture o:r the business 
education program in the secondary schools ·of the Archdiocese. 
o:r course, the majority of Catholic secondary schools in the 
Archdiocese of Boston are in general small; this :ract in itself' 
might hinder e:rfective organization and progress of' the business 
education program, but not the e:r:rectiveness o:f thorough, in-
dividual instruction •. :Nevertheless, the inf'ormation made avail-
able here should enable one to compare the program o:f business 
education in this Archdiocese With that of' other dioceses;, as 
well as with other state bus.iness education programs with regard 
to organization of' the program, course of'ferings~and teacher v 
preparation. 
It is precisely this teacher preparation which has been 
stressed because o:r the fact that so many well-meaning educators, 
as well as parents, think that the religious teacher, especially 
the sister, has only theoretical knowledge to bring to the class· 
room, with no practical on-the~job experience to guide her. But 
this study will show the extent to.which they have had outside 
experience in business •. · 
rv. Delimitation of the Problem 
This study includes all approved Catholic Secondary Schools 
in the Archdiocese of Boston o:r:rering business education courses 
:ror the school year 1951-19521 as well as allbusiness education 
teachers and the total erwollment .of students in the business 
3 
education subjects in grades nine through twelve. 
Comparisons were made between the total school enrollments 
and the total business department enrollments. Comparisons were 
-
also made between the total number of business education teachers 
in the schools and the total number of teachers in these schools. 
The total number of graduates were compared with the number of 
students graduating from the business education program. 
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Of course:~ no extensive comparisons were :made between business 
education data. a.nd statistics in other fields. Neither was there 
an~ attempt made to compare curricula offerings or teacher prep-
aration or other individual subject-matter fields:~ nor to compare 
pupil-class registration in the nonbusiness subjects with the 
business education program~ 
v. Organization of the Study 
Chapter I contains th~ statement and nature of the problem. 
Chapter II presents related investigations. The exact procedures 
used tor this study are explained in Chapter III. · Chapter IV 
treats the analysis and interpretation of the data pertaining 
tothe business education program. Chapter V gives the analysis 
and interpretation of the data pertaining to the business education 
teacher. Chapter V! gives· a..n interpretation of the principal 
subjects offered in the various business education curricula. 
The summary, conclusions, and recommendations were developed from 
the data compiled and from personal interviews and are presented 
in Chapter VII. 
CHAPTER II 
. REVIEW OF RELATED RESEARCH 
During the last decade quite a rew state-wide surveys of 
business education have been made;. In addition to these., some 
Catholic School Systems have made surveys of their own. Two 
examples Will surfj_ce: . "Development . and Present status of 
. . . . . 
Business Education in the secondary Schools of the Archdiocese 
5 
of Chicago", a Master•s thesis.of 1946 1 from De Paul University, 
written by· sr. Marie Ann Nolan; and, "A study of the Commercial 
curricula offered in the catholic Secondary Schools of the Diocese 
of Brooklyn"; ·a Master's thesis of 1940, from St. John's University., 
written by Sr. Marie consuelo Heitman. 
The resear.ch studies reviewed here will be confined to state 
surveys made in the New England area.. For comparative reasons 
this should prove profitable because the Chicago, Brooklyn, and 
Boston,Oatholic school systems are similar in their offerings to 
those in the Massachusetts, Vermont1 and New Hampshire state school 
systems. 
In-1946 a study of business· education in the high schools of 
·.Massachusetts was made by Helen Keily., 1 of salem Teachers College, 
Salem, Massachusetts. At the time, 247 of the 258 high schools 
in Massachusetts offered business subjects. Of these, 95 percent 
responded to the questionnaire sent out.: 
. . 
· The returns showed that more students were enrolled in the 
. lKeiiy, Helen J., 11Commercial Education in Massachusetts 
High Schools, 11 The B;::.· ~a;:...,la,_;,n;:;;;· .;;..ce.;;... Sheet, vol. 28, February 1947, pp. 2.59-261 .. 
.. 
business education curriculum than. in any other curriculum. In 
~ regard to the educational background of the teachers, 67 had no 
degrees and 45 had degrees beyond the·Ba.chelorts degree. The 
< < 
< < < 
average salary for all business education teachers was $1.,861 .. 00 
a year. 
The ·survey proved that few schools wer~ doing .follow-up work. 
Only il schools had .follow-up records:for the class of' 1945., thirteen 
for the class ofl944, and .fifteen .for the class of 1945.' 
In regard to grade place111ent, the subject of shorthand was 
'·, 
b~gun 'in most schools in the eleventh year and completed in the 
twelfth year.. ·. N~ne schools offered three years of shorthand. 
Typewriting was started in most schools. in the tenth year and 
continued on a vocational basis in the· eleventh and twelfth years •. 
< < 
Most of' the schools taught·bookkeepip,g in the tenth.year; however., 
whe:re only two y~arswere'ofi'ered, there was a noticeable tendency 
to have it given in the eleventh and twelfth years.. A third year 
.of' bookkeeping was offered 'in 56 scheols,. and 19 offered a fourth 
year .. 
Keily found that the traditional business education subjects 
of' typewriting, bookkeeping, and shorthand still dominated the 
curriculum.. The amount· of' training in. the !ields of distrib.utive 
education and.machine-clerical work was still small throughout the 
state of' Massachusetts. 
At a ·still later date tlla.n Keilyts study, that is, in 1949, 
.Kenneth Zinnner2 madea survey. of business education which included 
the business education program and. the businesf3 education teacher 
2z1mmer, .· K~nneth;,· nBusin~·ss Education in the High Schools, u 
The Massachusetts Teacher, vol. 29, October 1949, pp .. 16-17. . 
- ' 
-------
of the high schools of the Commonwealth or Massachusetts. 
Questionp.aires were sent to 250 high schools.· From these 
200 replies were received, of which 190 were good, and 10 had to 
• 
· be disregarded. because ·the respondents reported that the school . 
had no business education courses. 
After studying this survey it was noted that no bookkeeping 
_was taught in one schoOl,-but that -six' schools offered a four-
year course in bookkeeping, and that almost half of the schools 
offered a two-year course in bookkeeping. 
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Almost 90 percent of the high schools in Massachusetts offered 
two years of shorthand:P while approximately one-third of' the schools 
offered a course in business J;!nglish. . About one-fourth of the 
schools .offered a course in salesmanship, and about one-third of 
them offered consumer education;. Separate courses in spelling and 
· . penmanship were reported _by one:...fourth. of the high schools,. While 
distributive education was offered in less than J.O percent .of them. 
· With regard to pupil enrollment in the business education 
departments of the Schools in Massachusetts,. about 58 percent of 
them ha~ fewer: than 100 business students,. While 2.5 percent of 
the schools reported business departments of over 1,000 students. 
Thirty-five percent of the schools showed that their business 
departments employed one or two teacbers,. while 20 percent of the 
schools usedthree to four business teachers,. with the remaining 
schools indicating a staff from five tq f.if'teen teachers .• 
out~ide of Massachusetts,. tnough still in this area of 
New England, another survey was_niade of business education for the 
year 1947-1948 by Regis A,ngela .Horace.5 The data collected from 
3Hol?ace,. Regis·Angela, A Stirveyof. Business Education in 
New Hampshire ~ 1947-1948, MasteJ? 1_s TEesis,. Boston Universi'ty,.l949. 
Regis Angela Horace's thesis were obtained from the files of the 
New Hampshire state Board or Education and are very worth-while 
to business teachers. 
The status or business education in New Hampshire was such 
that over one-half -of the 95 .·approved public secondary schools and 
academies had fewer than 100 students enrolled. Slightly -more 
than one-quarter or the schools had between 100 and 200 enrollees. 
A little ove:r;- one-rifth of the· schools had catered to o.ver 500 
pupils. 
The subjects with high frequency were; typewriting taken by 
3,227_students; junior business training with an,enrollment of 
2,636; bookkeeping elected by 2,078 pupils; .·shorthand chosen by 
some 1,410 students; and economic geography' with 1,405 pupi·ls. 
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Distributive education was offered in six of the 95 schools 
in New Hampshire. Junior business training, economic geography, 
and consumer education were the subjects most often taught by non-
business teachers., Other subjects taught by business teachers 
were usually in the fields of social studies or physical education. 
Of the 115 business teachers in New Hampshire in 1948, 97 were 
women and 18 were men,. over one-half of these teachers had five 
.or fewer years or teaching experience. · Nineteen teachers had no 
degrees, and four heldMaster•s degrees. 
Horace concluded that business education held a prominent 
pl~ci9 in the secondar$' schools o:f New Hampshire. seventy-seven 
of the 95.schools employed a teacher-trained in business education. 
Most schools offered at least one business subject. A two-year 
typewriting course was offered in 44 schools. Two years of short-
hand was given in 12 schools and two years of bookkeeping was· 
9 
offered in only nine schools. 
. . . 4 
The final study to .be reviewed here is that of James Avery Roche. 
'. 
It is the most recent, since it was completed in 1949-1950.. This 
· survey showed that of the 128 schools in Vermont, 82 were offering 
a business . education program.~ and employing one or more business 
teachers •. Questionnaires were sent to the 82 schools and 55 
.replies were received and used in his study. 
About 40 percent of the schools reporting had total enroll-
ments of less than 100 pupils. Another 50· percent of the schools 
' • I • 
indicated total enrollments of between 100 and 199 students. 
Approximately 22 percent of the schools had between 200 and 499 
students, and only fou:r- or 7 .. 5 percent had more than 500 students· .. 
Subjects offered according to· their frequency of mention.were 
as follows:. Fifty.-two of the· 55 schools reporting offered type-
writing I. Bookkeepill$ I ranked second, and was offered by 48 
schools. Third in line was typewriting II with 47 schools. Short-
hand came fourth, offered by 45 schools,.· while shorthand II 
followed fifth, and was offered by 57 schools~ J'Unior business 
t~aining ranked sixth and was Offered by 24 schools, while book-
keeping II was offered in only 15 schools. 
Typewriting I, with 1,421 students enrolled, was the subject 
with highest enrollment. Bookkeeping I was second with 877 pupils 
. . 
enrolled. Business mathematics and junior business_trainit'lg were 
·t.hira and fourth with enrollments of 525 and 525 respectively. 
Shorthand was 'fifth With 517 students. 
Thirteen of the 55 schools reporting offered a placement 
service, and, .21 pad a. guidance program. seven of the eight schools 
.4Roche, James Avery, A survey of Business Educat:ton in vermont, 
Master•s Thesis, Boston University,J:'950. . 
rl 
/D 10 
with enrollments of over 500 pupils had both a placement service 
tJ · and a guidance program. 
Forty-eight schools reported a total of 71 business teachers, 
of which 17 were men and 54 women. 
Twenty-nine o:r.these 71 teachers had· five or f'ewer years of' 
.. teaching. experience; and fourteen had 20 or more years of experience,. 
TWenty-six had no degree,. and seven of' the 4:5 teacherswith 
degrees held ·Master •s degrees.·. 
'i! 
e. CHAPTER III 
PROCEDURES 
.· .. ' 
The procedures used in gathering the data for this study were 
as follows: 
1. Using the Journal of' Educational Research~ the 
. ., . . ·. 
Business Education Index:; the Bibliography of.Research 
11 
Studies in Business-Education,· and the Bulletin of the 
National Association of .Business Teacher Training Institutiqns, 
" . . ~ I . 
a list of business e(lucatiori surveys was prepared to provide 
background material for the basis of' this study .. 
2. Four related investigations~ as well as periodicals., 
. . . . 
and other publicat1ons were_rea.dand abstracted to. determine 
the type of information which is commonly included in a study 
. . 
of-this nature. 
5.; Since a complete st"qdy of the Catholic Schools was 
desired~ the office Of the Department of Education of the 
Archdiocese of Boston was contacted and the advice of the 
Diocesan Superinte:ndemt of Schools_, and his assistants was 
obtained. 
4. With the above information, two separate check lists 
were constructed.• One_cheok_list pertained to the_business 
education program and was to be filled ou.t by the head or 
senior teacher of each business department. The other check 
list pertained to.the personal. experience, previous preparation, 
degrees and. certi!icatef! of the individual teachers. This 
form was to be filled out by each individual business teacher. 
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·s. The check lists were submitted to the Seminar in 
Business Education for crit:t~isms,.and they were revised 
· according to the suggestions· made by 'the members of. this 
class. 
6. · The Schooi Directory for 1951...;1952 of the Archdiocese 
of Boston'was used to procure the list of approved catholic 
secondary schools for the mailing list .. 
. . 
. ' 
7. Ninety-four check lists together with letters of 
transmittal were sent to the Catholic secondary· Schools of 
. ' . ' 
the Archdiocese. One checklist JVas sent tothe principal 
of each school withtherequest that it·be f~lled out by the 
. head of the· department or the. senior teacher; and business 
teacher check lists were· included f'or each business teacher 
in .the . department. · 
a. UIYon the requeS-t of the writer, the office of' the .· 
Archdiocesan Department of Education contacted seven schools 
which had not returned their check lists within a month. Of 
the 100· percent returns of' the check lists there were 24 
schools·which didnot off'er a business education program. 
9. The data from the 70 serviceable check lists were 
. ' . 
·tabulated and the_findings analyzed according to.the enroll-
ment classifications-of: 
. a. 1 ... 99 · 
·· b. ioo..:.199 
c •. 200-299 
d.. 500-399 
e .. 400-499 
· :r. 500. and over 
10. The summary and conclusions were made on the basis 
of' the data received from the survey. 
The toJ.lowing chapters IV and· V treat the information 
gathered in the survey. Chapter IV includes the data on the 
business education program. And Chapter V contains the data 
on the business education teacher. 
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• · CRAFTER IV 
THE ANALYSIS AND INTERPRETATION OF THE DATA 
ON. THE BUSINESS ~UCA':f!ON PROGRAM 
The majority of the .catholic secondary schools in the 
Archdiocese of Boston are small~ This :t:act, on :f.'irst considera-
. tion., might seem to hinder the ' effective organization and ' 
progress of ~he business educationprogram;. but the small 
school enrollment does not curtail the effectiveness of 
thorough, individual instruetionwhich is so important in all 
teaching.· 
14 
. In 1951.:.1952,, ·out. of the total of 94 approved Catholic 
secondary schools in the Archdiocese, 70 were oi'fering a business 
education program arid emp~oying one ·ox-·tnore business education 
teachers. 
· Check lists were sent tp all the approved catholic secondary 
schools. The returns from these· check lists were 100 percent • 
. The names Of the schools having a business education program are· 
listed in the appendix as well as those schools not offering a 
· business education program. 
·A total of 17 ,. 295 pupils wet'e enro].led in these 70 schools · 
offe_ring a -'business education program. Of that total,. 4,552 
pupils entered the business field in the year 1951-1952. 
. . . . .: . 
A summary of th~ ourricJllum offerings in Table I gives an 
adequate picture of. the status of .the catholic school system here 
in the Archdiocese of Boston. 
'' ' 
A study of the table indicates that bookkeeping I is offered 
for the most part in the 11th and the 12th grades. . Bookkeeping II 
1-s- usually of a vocational nature. 
Pertaining to typewriting the table indicates that o.nl7 one 
school· otters beginning typevr:t t:Lng in the 9th grade and three 
schools offer .it in the lOth grade, while the others offer it 
for the majority of cases in the 11th grade. 
TABI;E I 
SUMMARY OF THE CURRICULUM OFFERINGS 
Numbe:r of Schools·Offering Subjects 
N:tnth Tenth Eleventh Twelfth Total 
SU.bjects 
I / I 
Typewriting I 1 3 60 6 70 
Typewriting II l 
66 
60 66 
Shorthand I 1 2 l 64 
Shorthand II l 2 57 60 
Bookkeeping I 2 23 27 52 
Office Practice 2 30 32 
Business Arithmetic 4 21 4 3 32 
TFanscription 1 7 20 28 
Business Law 21 2 23 
Bookkeeping II 2 18 20 
Office Machines 4 13 17 
Business English 1 1 6 5 13 
secretarial and 
Clerical Practice 12 12 
General Business 4 3 1 3 11 
!J.I)'Pewriti.ng III 1 2 3 
Oonsumer Education 1 1 2 
Economic Geography 1 l 2 
A distribution of the schools according to pupil enrollment 
is shown in Table II. 
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Table II shows that 38.4 percent of the Catholic Seco.ndary 
schools bad enrollments from 100 to 200. Only 10 schools bad an 
enrollment of less than 100 pupils :Ln 1951-1952. It can be seen 
that the greater number of Catholic secondary schools rank in the 
16 
.. 
catego~~es f~om 100 to 300. And that the~e are only 4"schools 
that have a.n enrollment of over 500 pup~ls fo~ that same yea~. 
TULE II 
DISTRIBUTION OF SCHOOLS ACCORDING TO PUPIL ENROLLMENT 
01as.s~fication Number of Schools Percent 
1 - 99 10 14.1 
100 - 199 27 39.4 
200 - 299 14 20.0 
~00 - 399 6 8.4 00 
- 499 9 12.6 
500 and. over 4 5o5 
Totals: 70 100 .. 0 
Table III shows the compa~ison between the business depart-
~'«, ' I 
ment enrollment and the total school enrollment in each category. 
TABLE III 
BUSINESS DEPARTMENT ElVROLLME:NT COMPARED TO TOTAL ENROLLMENT 
Classification Schools Total Bus. Dept. Pe~eent 
Answering En:rollment En:rollme.nt 
1 - 99 10 765 357 46.6 100 - 199 27 4,017 1,193 29.6 
200 - 299 14 3,375 972 28.8 
300 - 399 6 2,117 474 22.3 
400 - 499 9 4,032 737 18.2 
500 and over 4 2,987 799 26.7 
Totals 70 17,293 4,.532 ' 26.2 ... 
As disclosed in the table the total business department 
enrollments as compared with the total enztollments of the schools 
are not stable for every category. In general for every business 
student in the l-99 category there are two students enrolled in 
the other depa~tments: while a one .to three ratio exists in the 
categories of 100-199; 200-299; as well as 500 and over. And a 
e . one to four proportion exists in the 400-499 category. 
Table IV indicates the Comparison of Business Graduates to 
the Total Number of Graduates in the various schools for the 
years of 1951 and 1952. 
A study of this table shows that the total number of business 
graduates as compared with the total number of graduates is 51.1 
percent for 1951~ and 48.4 percent for 1952. This proportion is 
found in all the categories with the exception of the 1-99 enroll-
ment category. In 1951 there were 101, or 65 percent business 
graduates to 155 total graduates~ .and in ·1952 there were 94 or 
71.7 percent business graduates to 134 total graduates. 
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. TABLE. IV 
·~ COMPARISoN· OF BUsiNESS GRADUATES TO THE TOI'AL NUMBER OF GRADUATES, 
1951' 
' 
Classification Schools ·Total· Business Percent 
Answering Graduates Graduates 
1 
-
99 9 ... 155 101 65.1 
100 - 199. :27 804 405 50.1 
200 
-
299 14 655 412 65.0 
500 - 599 6 491, 285 58.0 
400 - 499 9; 785 559 45.7. 
500 and over 5 454 219 50 .. 4 
·-Totals 68 ;;,.J22 1,779 51.1 
1952. 
--
1 
-
99: .9 ···151 94 71.7 
-100 
-
199 27 982 569 57.5 
200 
-
299 14 .757 451 58.4 
500 
-
399 6. 475 '. 258 50.5 
400 - 499 .. 9 819. 588 47.1 
500 aDrd Qver· ' 5 . '••1- 554 262 49.0 
' T.otals 68 5,676 :1,782 48.4 
Presented in Table v are the six different curricula offered 
·by the 70 schools havi~ a business education.program. 
TABLE V 
BUSINESS CURRICULA OFFERED AND ·NUMBER OF SCHOOLS OFFERING THEM· 
curricula · NUmber of Schools 
stenographic . · 49 
· Bookkeeping 56 
General Business 16. 
General Curriculum 
with Business Electives 15 
Clerical 12 
Distributive Education 
·. • .. · 
18 
-tf 
The secretarial. stenographic curriculum was high ranking with 
·~ 49 schools offering it; •• Bookkeeping rated second in curricular 
.. 
of.:f'e:rings with some 36 schools.. Whil-e the general business 
curriculum and the general curriculu~with business electives, 
and the clericiiJ.l curriculum we:re next. in rank. with close listings· 
o:f 16., 13, and, 12 respectively. Strange as . it may seem the 
distributive education curriculum was listed by only one school 
of the 70 schools· offering a business education program. 
Tabl.e VI lists·· the class enrollment in the variou,s business 
subjects for the year .J,.ssi-1952 • 
. TABLE VI· 
CLASS ENROLLMENT FOR BUSINESS •. SUBJEcTS IN 1951-1952 
subject. 
Typewriting I . 
Typewriting II 
Stenography I. 
Stenography·· II 
Bookkeeping I~ 
Office Practice 
Business Mathematics 
Business :taw 
·Transcription 
Business English . 
Office Machines 
Enrollment 
'2,328. 
1,872 
. 1,809 
1.,554 
1,477 
865 
809 
735 
609 
435 
434 
288 Bookkeeping II . . 
secretarial Praetice 
General Business Training · · · 
Consumer Education 
Economics 
204 
. 196 '' 
100 
'90 
E:conondc Geography 
Typewriting III -
·civics 
Stenography III 
. . ' . 
63 
45 
25 
15 
As·indicated in this table the vocational skills bad the 
largest enrollments'. M~re pupils ·took typewriting than any other 
subject,withan enrollment of, 2,528 pupils in first year, and 
19 
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1,872 pupils in second year. Stenography I and II ranked second 
4IJ with 1,809 pupils and 1,554 pupils enrolled in each level 
respectively. Bookkeeping I rated third with 1,477 pupils en-
rolled; office practice bad fourth place with 865 pupils; · 
business mathematics was fifth with an enrollment of 809. 
Business la.w scored sixth, ha1(1ng 735 pupils enrolled; tran-
scription came out seventh with an enrollme.nt or 609 pupils .. 
Business English and office machines were close for eighth and 
ninth positions with each having 435, 434 respectively; each of 
the other subjects bad less tha.n a. 300 enrollment. 
The length of the business subject courses offered in 
1951-1952 is presented in Table VII. 
TABLE VII 
LENGTH OF COURSES OFFERED 
Subjects Length of Course 
. 
i 1 lt 2 
..,.r. yr. y.rs. y;r!S. 
Bookkeeping! 54 
Bookkeeping II l 17 
Business Mathematics 1 25 
Business English 17 1 
Business Law 1 25 
Consumer Educa.tio.n 1 
Economic Geography 3 
Economics 1 2 
General Business Training 1 8 
Office Machines 3 8 3 
Office Practice .· 3 30 2 
Secretarial Practice and;. 
Clerical Practice 3 9 
stenography I 64 
Stenography II 62 l 
.Transcription 16 5 
Typewriti-ng I " 69 
Typewriting II 64 1 
stenography III !. 1 
!l.'ypewri ting III 3 
Civics · l 
L 
" 
., 
The tl'lajority of busines~. subjE,cts offered by the Oathol:tc 
schools seem to be for a one~:yea.r . 1,eriod. However, in some 
. t! 
i.nstances, for the same subject, a.)esser per:tod of t:tme is 
allotted or a greater period of tinte is allotted. .After h.B.vag 
studied this survey, the caus1eJ for .. th:ts variance in the length 
of' courses seems to be partlY; becalJLse of the integration of' 
courses. 
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Table VIII pz>esents the lbusine•ss subjects taught by the non-
business teachers and the .f'rec;tuenei of occurrence. 
TABIJ~ VIII 
BUSINESS SUBJECTS TAUGHT JSY NOEBUSINESS TEACHERS 
Subjects Number of Cases 
Business Mathematics 19 
Commercial La.W · ·· 9 
Business English 7 
Typewriting I 5 
Bookkeeping I 3 
Economics 2 
Genel"al Business Tra:l~ning 2 
Office Practice 1 
Economic Geography l 
Consumer Economics l 
Bookkeeping II 1 
A compariso.n ot the data in this table with the data in 
Table I should help to nndel"st;a.nd m•Ol"e easily this table. 
As l"egards business mathe·matic:s, ot the 32 schools offering 
i 
this course, it .is appal"ent that it' is taught in 19 different 
schools by nonbusiness teache:r;s. Business law was offered in 
23 schools (Table I) and of these, 9 schools used nonbusiness 
teachers to present the subject. Business English was offered 
by 13 schools and 7 o:f these 13 havE~ business English taught by 
•I 
nonbusiness teachers. It is the la1rk or clear-cut distinctions 
between departments that seems to be the primary reason for the 
variance. However, for some of the other business subjects 
taught by nonbusiness teachers in the Catholic schools, the 
shortage of personnel gives the answer for these statistics. 
When the next table is examined, one would wondel" whether 
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or not the last reason is valid. But the contradictory aspect 
between that reason and the presentation of the following table 
rests on the fact that in some schools, in order to have more 
than o.ne teacher in the business department, varied and unrelated 
nonbusiness subjects are offered them to teach. This explains 
the reason for the great number of subjects falling into this 
category. 
TABLE IX 
NONBUSINESS SUBJECTS TAUGHT BY BUSINESS TEACHERS 
Subjects Number of Cases 
English 16 
American History 10 
Algebra 6 
English III 5 
English IV 4 
French I 4 
spa.nish I 4 
Spanish II 3 
~tm 2 
Biology 2 
Chemistry 2 
Sociology l 
Science l 
History l 
Geometry 1 
Drawing 1 
Italia.n 1 
English Literature l 
French II 1 
Advanced Math 1 
Ancient and Medieval History 1 
Modern History l 
World History 1 
Sewing 1 
The above table.definitely shows a wide range of subjects 
- taught by the business teachers; however, they seem to .fall into 
the class of social studies,. 
Table X is presented' to show·theequipment used tor develop-
mental needs, as well ~s.the number of corresponding schools in 
Which such equipment was found. 
Every one -of the 70 schools. offering· a business education 
program had typewriters for instructional purposes. 
TABLE X 
TYPE AND NUMBER OF OFFICE MACHINES USED FOR .INSTRUCTIONAL PURPOSES 
Type at Machine ·Number ot Machines Number ot Schools 
Having Machines 
Manual Electric Total Manual Electric Total 
Typewriter 2085 19 2104 70 16 86 
Duplicator 95 7 100 53 7 so 
Burroughs .. 
Calculator 74 74- 28 28 
Comptometer 50. 50 53 53. 
Dictating 
.Machine 31 4 
-
55 24 3 . 27 
Burroughs 
.. Adding .. 54 34 6 6 
Monroe 22 3 25 14 2 16 
Remington Rand 16 16 ll ll 
Addressing 
Machine 9 l J.O.· 9 1 10 
Underwood 
.. 
sunstrand 9 1 10 9 l 10 
Mimeoscope 5 5 10 . 2 2 4 
Bookkeeping 
. Machine 8 l 9 8 l 9 
Marchant 2 4 6 2 2: 4 
Friden 4 l 5 4. l 5 
Victor 3 1 4 3 1 4 
stenotype 3' 3 3 3 
Billing Machine 5 5 5 5 
. Check w.r1 ter 5 5 2 2 
R. c. ·Allen & Wales 3 5 5 5 
Tape R·ecorder . l 1 .1 ·. 1 
.. 
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~After having viewed the table it is well to remark that in 
the 70 Catholic schools offering business programs, there were 
2,104 typewriters in use, as well as some 100 duplicators in 53 
schools, and 74 Burroughs calculators in 28 schools. These find-
ings seem to denote rather substantial equipment for the so-called 
small Catholic school system. 
Table XI presents the number of.schools offering either or 
both placement services and guidance programs to their students. 
Of the 69 schools that answered these questions, 39 had placement 
.service or 56.5 percent of the schools, whereas in the guidance 
program, the emphasis is consistently more weighty on the negative 
side, since 63.8 percent of the schools answered negatively. 
It goes without saying that the religious guidance as well as 
the character training so necessary and prevalent in the education 
given by the religious Priest, Brother, or Sister is not included 
in the guidance program listings of this study. 
TABLE XI 
NUMBER OF SCHOOLS IN EACH ENROLLMENT GROUP OFFERING A 
PLACEMENT SERVICE AND A GUIDANCE PROGRAM 
Enrollment Number ot Schoolf! Placement 
Service 
Yes No 
1 - 99 9 4 5 
100 - 199 27 17 10 
200 - 299 14 11 3 
300 ... 399 6 2 4 
400 ... 499 9 4 5 500 SJld over 4 1 3 
Totals 69 39 30 
Percent of Totals I 56.5 43.5 
Guidance 
Pro &trams 
Yes No 
1 8 
11 16 
6 8 
2 4 
3 6 
2 2 
25 44 
36.2 63.8 
Data concerning the business education teacher are presented 
i.n Chapter v. 
CHAPTER V 
THE ANALYSIS AND INTERPRRrATION OF DATA CONCERNING 
.. THE BUSINESS EDUCATION TEACHER 
This chapter :Ls pr:Lmarily concerned with the business 
education-teacher. The data .on 108 business teachers include 
. . 
their ];'eligious state; educational background, certification, 
professional experience_., and. p~ev:Lous practical experience. ~< 
Before entering into the particulars about the actual 
business education teachers, perhaps it would be advantageous 
to make a quick comparison of the number of business teachers 
with the total number of teachers in each.enrollment category, 
and to present it as the first table of this chapter • 
. Table XII otters this comparison between the business 
education teachers and the total ntimber of teachers in each 
enrollment classification. 
:TABLE XII 
C OMP ARIS ON OF NUMBER OF BUSINESS TEACHERS TO 
TorAL NUMBER OF TEACHERS IN EACH ENROLLMENT GROUP 
~Umber of Schools Business -p-ercent Enrollment Total Number Business 
Answering. Teachers of Teachers Teachers 
1 - 99 10 15. 55 28.5 
100 - 199 27 56 176 20 .. 4 
200 - 299 14 18 126 14 .. 2 
300 - 399 6 13 66 19.6 
400 
- 499 9 19 . 136 13.9 
500 and over 4 7 101 •E:L-9 
Totals· 70 108 658 102.3 
A study of the figures shows that of th~ 658 teachers in the 
70 schools having a business education program, 108 of these 
teachers were classified as business teachers. 
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In the enrollment 'of l-99 it Will be noted there exists a 
-- proportion of almos_t one to four or 28.3 percent are listed as 
• . • • • • ' . 1 . . . . • 
business teachers~ and the 100-199 category has ?0.4_percent of 
. . .· .. 
' ' ' 
teachers listed·as business_teachers, While in the enrollment 
' ' 
category of500-599 it was a i.1tt!'e-better than one to five or 
19.6 percent. In the other .categori_es however~. the ratio was not 
so great and the percentage ofbusiness teachers as compared to 
' ' ' 
the other teachers-·was-·lower. 
Table XIII.presents the-distribution of business teachers 
according to their religious state. 
, --.- TABtE XIII .· 
' • . ' • I 
RELIGIOUS STATE OF .THE BUSINESS TEACHERS 
'' 
Enrollment Sisters Fathers School Brothers .Lay- ·Number 
a:r- Teachers 
l .... 99 ll-' 5 l 15 
100 
-
199 56 36 
200 
-
299 17 
-l 18' 500 -599 15 15 
4:00 
-
499 16 2 l 19 
500 and over 7 7 .· 
Totals 100'' 6 1'_ l 108 
'' 
', 
As can be immed.iately evidenced from a review of the table,. 
the Sisters are the predominant teachers_ in the catholic secondary 
schools. of the ·-Archdiocese·_ .of Boston,. since there are 100 business 
teachers who aJ;te Sisters as_comparedto eight in the other ciassi-
fications. 
The Sisters have complete'control of three of the categories; 
that is,. in the classifications of 100.:.199; 500-599; and 500 and 
over there are only Sister teachers in these classifications·• 
. - . . 
Table XIV shows the distribution-of teachers according to the 
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institutions which they attended in preparation for·. their teaching 
e ' careers in the business: field. 
TABLE XIV· 
· INsTITUTIONS ATTENDED. BY THE 
BUS IN'ESS ·EDUCATION TEACHERS 
Name of Institution Numbers of Teachers 
Regis-College 
Boston College · 
Boston university 
·Emmanuel College 
catholic university ' 
Nazareth College (Louisville~ -Ky.)-
... Rivier College · 
Notre Dame College (Baltimore, Md.,) 
Bryant & Stratton 
Burdett College · _ 
st. John•s University _ . 
Mount St. Vincent College (Halifax, N. S .. ) 
St. Mary~of-the-Woods College . 
college of st_ •. R.ose (Albany~ N .. Y.) 
Anna-Marie (Marlboro, _Mass •J 
Merrimack-college 
Manhatt.an College 
Mount St. Joseph 1s Jr •. Col. 
Teacher College. · 
Siena College (Alban,y,. N. Y.) 
Duquesne. University (Pittsburg, Pa.) 
G_r egg school ( Chica~o 1 Ill.) 
Fordham University {N. Y.,) 
Lowell commercial_College 
Boston Clerical School 
Macintosh Bu.siness College 
Xavier University . 
Providence College 
Catholic Teachers College 
. · (Providence, R. I.) 
Villanova College _ . 
St. Elizabeth-1s college 
University of. Ottawa 
Felt & Tarrant Comp. School 
canisius College· . 
Lockyear 1s Business Everling college. 
(Evansville, Ind.) _ · 
Evansville Evening College · 
seattle University · 
Trinity 
University of Detroit . 
Immaculate conception (Hastings, Neb.) 
De ·paul University (Chigago) _ 
50 
28 
18 
15 
6 
5 
5 
4 
4 
4 
3 
3 
5 
3 
3 
3 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 
2 ' 
2 
2 
2. 
l 
'1 
1 
1 
l 
l 
1 
l' 
1 
• 
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St. Agnes (Memphis) · 
St. catherine (J.r. College) 
Marianopolis (Montreal) 
University of Montreal 
·Loyola University (Chicago) 
Immaculate Heart College 
(Los Angeles# Cal~) 
Laval University (Quebec) 
our Lady of Mercy College 
· (Portland., Me.) · · 
University of Maine · 
Amherst College . 
Nebraska State Teachers College 
Seton Hall University 
New York University . ..· 
Dunbarton College (Washington~ D. 
·.Maine School of Commerce . 
New York University· 
Michigan University 
Mount St. Mary College (Hooksett, 
: 1 
1 
l 
1 
l 
1 \ 
l 
1 
1 
l 
1 
l 
1 
o.) l 
l 
.1 
l 
l 
This table definitely indicates the wi'de range of the 
geographical _distrib~tion of the infltitutions .which have offered 
teacher preparation courses to the catholic secondary school 
teachers. 
Even though a great number of the colleges and universities 
throughout the country have been attended, still the New England 
Colleges anduniversities, especially·those or Boston, have 
. . . 
topped the list. Regis Colleg~ leads, since it has prepared 
so~e 50 teachers for their work in the catholic school system. 
Boston College ranks se~ond, with the close_ figure of having 
. . . 
prepared 28 teachers. Then comes Boston University as third., 
. having prepared 18 teachers. ~nuel college is fourth and has 
prepared 15 teachers in this area. Catholic University has 6, 
while al.l the other institutions have 5 or less., The various 
worth~while techniques· and environmental philosophies found in 
e manysections of the country should contribUte toward a more 
flexibl.e, interesting, broadening~and successful teaching program. v 
Table XV discloses the distribution of teachers as to the 
degr~es held. 
TABLE·xv 
NUMBER OF· DEGREES HE[,D BY BUSINESS ~EACHERS 
Total Enrollment Number of. Teachers 
Certificates Bachelor Master 
1 
-
99 7, 5 
100 -199 16 20 5 
200 - 299 6 .12 2 
300 - 599 9· 11 
400 - 499 10 15 4 
500 and over 2 6 
TotaJ.s so 69 9 
The striking feature of the above table is the vast dit~er-
. ence between the number of those teachers holding Bachelor's 
degrees (69) in comparison with the small number having Master's 
degrees {9). If a· consideration was to be made concerning those · 
who are at present actually enrolled on a master's program, and 
a considerable number of teachers in this local area are, then 
the difference wouldn't be so great.· 
Table XVI distributes the teachers according to their years 
of experience in the classroom. Note that the current yea.r of 
1951-52 has been included as a year of teaehing experience. 
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'TABLE XVI 
I 
!EARS OF TEACHING EXPERIENCE OF BUSINESS. TEA.CBERS 
Total School Number of Years of Teaching Experience 
Enrollment Teachers 
0-1 2-5 6-10 11-15 16-20 2Q ... over 
1 - 99 17 4 2 5 3 3 
100 - 199 27 1 4 2 8 4 8 
200 
- 299 18 2 5 3 6 2 
300 - 399 15 1 1 4 2 7 
400 - 499 22 1 3 1 3 4 10 
500 a.nd over 9 1 3 5 
Totals 108 2 14 12 23 22 35 
.. 
A wide variation in the actual years of teaching experience 
is revealed through the study of this table. One can observe at 
first glance that only two teachers were first year teachers for 
1951-52. The distribution into the other classifications is 
rather equalized. 
One would expect in a survey of religious teachers to find 
that the average years of teaching is much higher than that ot 
any state survey of public education owing to the tact that these 
religious teachers usually devote their whole life to their teach-
ing professioD. The study indicated a gradual increase in the 
number or teachers as the years of experience increased. An 
example of this is brought out in the table since there are only 
two teachers who have but one year of experience~ as compared to 
35 teachers who have 20 or more years of experience. 
Table XVII prese.nts the distribution of teachers according 
to their former actual work experience. 
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TABLE .XVII 
'WORK EXPERIENCE OF !f!BE BUSINESS TEACHER 
Enrollment Teachers with Teachers with no 
Business Experience Business Experience 
1 - 99 9 6 
100 - 199 24 7 
200 - 299 14 ~ ~g - 399 10 
- 499 9 10 
500 and over 9 0 
Totals 76 32 
This survey includes 70 Catholic schools offering business 
education programs, and the statistics show that, of the 108 
business teache:r-s assigned to this field, 76 of these have had 
actual practical experience. Proportionately, this would allow 
more than one teacher with experience for each schcol. 
This may prove a :r-evelation to some who are of the opinion 
that Sisters have no idea of the bus~ess world and its intricacies. 
The majo:r-ity of the teachers are Sisters with a proportion of 76 
of the 108 teachers being attuned to business concepts through 
actual experience, and 32 teache:r-s with no actual experience but 
thorough training. 
The work experience herein tabulated is not mere part-time 
employment, but rather responsible positions held, such as, 
secretaries, clerks, stenographers, bookkeepers, typists, sales 
girls and office workers. These we:r-e positions held by the girls 
before they entered the convent. And most of the positions were 
held for a 2 to 10 year period. 
An interpretatio.n of the principal subjects offered in the 
various business education curricula of the Catholic secondary 
schools bf the Archdiocese of.Boston is presented in Chapter VI. 
This.ini'ormation for interpretation was formulated from the data 
received through the. study and from personal··interviews w1 th 
business· teachers and ·heads of departments in the various 
Catholic schqols. of the Archdiocese. 
'· 
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. CHAPTER VI 
. . . 
AN INTERPRErATION OF THE PRINCIPAL SUBJECTS OFFERED 
IN THE VARIOUS .BUSINESS EDUCATION CURRICULA 
When an individual or a committee is appointed to construct 
a high school curriculum, naturally, one wants to know what 
other schools are doing:. Knowledge of' the 11current trends 11 is 
necessary in preparing and revising a curriculum. Educators 
are always eager to get this.1ntorrnation and to profit by the 
experiences of other schools; but it must be kept in mind that 
even though. this surveyhas_presented general trends, it still 
must be realized that tbese are to be adjusted to local needs. 
Business Arithmetic: 
A study. of Table. I has· shown that business arithmetic is not 
. . 
confined to any particular year. The Catholic schools seem to 
have it predominate in the tenth grade. The commercial students, 
according to the teachers interviewed, pick up this subject with 
a renewed zest for the deepe:r- findings in the financial problems 
of everyday life. 
Of course,; some teachers have said that a knowledge of· 
arithmetic is essential tothe mastery of bookkeeping and to 
.. . 
several other business ~ubjects,---but this cannot be a universal 
statement. General selling· and retailing include the. .preparation 
of sa~ee slips, orders and :reports, all of which require the use 
of arithmetic. .It would seem logical, therefore, to offer the v· 
4lk course in business arithmetic in the earlier years of the high 
school curriculum. In fact, its appearance in the lOth year is 
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ideal in order that it may be used in the study· of more advanced 
business subjects. 
General Business: 
General business is not too strong in th~ senior high schools 
of' the ,Archdiocese. An occasional school offers a dif'ferentiated , 
course in general business for nonLbusiness stu.dents., or even for:-· 
those students of low ability. Such a course gives instruction 
in the everyday business-problems that confront every student .. 
The table of business subjects offered indicates that 
general business is found for the most part in the opening years 
of the curriculum. 
It might also be mentioned. here that the correct f'requency 
or the subject is not indicated by the tabie because in many of 
the curricula it is of'fered in the ninth grade of the junior 
high; but since this study does not consider that phase of 
·offerings~ a true picture of the standing of this subject cannot 
be determined. 
Bookkeeping I: 
Since a course in record keeping is not offered in the 
catholic high schools, a course in beginning or elementary book-
keeping is required by the majority of schools for all business 
students. But a knowledge of the principles of elementary book- · 
keeping is equally valuable to the record keeper, to the secre-
tary, to the salesman, and to.the general clerk ... All of these 
will come in contact with accounting terms and the ability to 
interpret simplef·financial statements will prove exceec.'lingly 
helpful. The exact nature of elementary bookkeeping is well 
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"'described by the Department o'£ Public Instruction o'£ Indiana when 
it says: 
In a one-year course in bookkeeping less emphasis 
may be placed on skill, memorization o'£ forms, and 
detailed application o'£ .fundamentals. Mo:x-e emphasis 
may be placed on problems of the individual as a member 
of' a family; as a member of' a community; as manager of' 
a small business; in other words, on the personal and 
social problems that he will haye to solve successfully 
in order to live a useful li'£e.5 
A study of the table shows that first-year bookkeeping is 
offered f'or the most part in the 11th and 12th grades. 
One must remember that even though most state business 
education manuals usually indicate that the lOth or the 11th 
years is the properc.time i.n Which to offer beginning bookkeeping, 
the Catholic schools, difi"er in practice here, because o'£ the 
emphasis placed on the liberal education during the first two 
years of high school, with only the specialization in the last 
two years of high school. Therefore, this accounts for the 
f~ding of many business education subjects offered in the 11th 
and 12th grade levels. !his is true not only of first-year book-
keeping but of ma.ny and perhaps of most business subjects 111 the 
Catholic Senior High Schools of the Archdiocese. 
Bookkeeping II: 
The advanced or se.cond year bookkeeping course might well 
be called Vocational Bookkeeping, for it usually is vocational 
in nature. · The North Carolin& Department of Public Instruction 
recognizes this fact when it says: 
Second year bookkeeping is intended for those 
pupils who want f~ther knowledge of the subject for 
5 .,Tentative course of study in Business Education," 
Bulletin 125, Indiana Department of Public Instruction, 1939, p. 6. 
" positions as bookkeepers, and tor those who desire to 
e.ngage in accountancy as a profession1 and tor those 
who desire a bookkeeping6toundation in preparation tor executive positions. 
Typewriting; 
In some school systems typewriting may be offered in 
junior high school; however 1 this is not the ease 1n the Catholic 
schools and therefore, it is necessary to offer a beginning 
course in typewriting 1n the senior high schools. 
The study of' the Table I shows that only one school offers 
beginning typewriting ~ the 9th grade and 3 schools offer it 
in the lOth grade, while the others offer it for the majority 
of eases in the llth grade. 
Teachers interviewed claim that two years is ample time to 
learn all the mechanics of typewriting as needed tor business. 
some nonbusiness students may devote their 12th year to type-
writing simply for persoD&l use and not at all on a vocational 
basis. According to the table it is clear that most of the 
schools do give a two-year course in typewriting. 
Shorthand: 
Realizing that shorthand is a vocational subject, it should 
be and is required only of those students who desire to become 
stenographers or secretaries. 
. . 
Success in shorthand depends upon the students' possessing 
a number of abilities sueh as keen hearing, a good memory for 
symbols, manual dexterity, and a thorough knowledge of' the English 
language, including an extensive command ot words • 
.. 6 °Currieulu~ Guide and Courses ~f Study in Education" 
North Carolina State Department of Public Instruetion1 l94S, 
p. 43. 
-Unlike typewriting, shorthand should not be taught until 
the student is prepared to make use of it. Indeed the vast 
majority of schools offer shorthand during the last two ,ears. 
This is logical, since, if shorthand is not used during the 
twelfth year, there may be considerable loss of skill by the 
time the student is graduated. 
Transcription: 
The schools that are offering Shorthand II, as compared to 
those offering a separate course in Transcription, are at gl'eat 
val'iance. The reason for this is that many schools .have 
integrated advanced shorthand and typewriting into a course 
called 11Tra.nseription, 11 while others still retain the transcrip-
tion studies along with the advanced shorthand and typewriting. 
Perhaps a few quotations from some high ranking educational 
systems will clarify the contusion found in this course: The 
Pennsylvania Business Education Manual has this to say about the 
work in transcription: 
Transcription is not an entirely new course. It 
is built on those abilities which the students already 
possess: typewriting skill, shortha.nd skill and a know ... 
ledge of basic English.7 
The Connecticut Business Education Handbook s~ys that a 
course in transcription aims to train the student: "to produce 
at a reasonable rate of speed, correct, acceptable typewritten 
copy (mailable as to letters). from his or her own shorthand 
notes. 118 
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7 "Business Education Manual," Bulletin 271 Commonwealth of 
Pennsylvania, Department of Pu.blic.Instruction, i949, p. 154. 
8 "Connecticut Business Education Bandbook,n Bulletin 43 
Connecticut state Department of Education, January 1949, p.-y~4. 
Hayden has clearly summarized the dirferences of opinion 
regarding the teaching or transcription in the following words: 
Most business educators tend to agree that 
transcription must be taught ir the student is to 
attain a reasonable degree of proficiency in tran-
scribing.from his shorthand notes but they do not 
agree as to how it should be offered. There are 
some who contend that ideally it should be set up 
as a separate course so that both the students and 
the teacher can devote their full time to tran-
scription. 
On the other hand, there are some business 
educators who maintain that transcription .training 
should be integrated with some other course in the 
stenographic-program. Some schools include it as 
part of advanced typewriting, others as a part of 
office practice, and still others attempt to provide 
transcription training in the shorthand class. 
Regardless of the type of organization advocated, 
all business educators agree that shorthand tran-
scription must be taught and that the development9 of this important skill cannot be left to chance. 
From the study of Table I it would seem that only few of the 
catholic schools are listed. as offering 'itranscription". Not 
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only do these schools give and develop this unified threerold skill 
but it can also be shown that others have integrated courses as 
mentioned by Hayden. 
Business English: 
The general-complaints of teachers about the weaknesses of 
high school .graduates inEriglish, especially in punctuation, 
capitalization, and word usage, seem to indicate that the regular 
. . .. 
courses in high s·chool·· English do not give .sufficient training in 
these essentials. Consequently~ business English teachers are 
. . 
now giving more attention to the technical side of English word 
study. 
9 "Major Issues in Business Education," Monograph 75, South-
Western Publishing Co~, Cincinnati, 1951, p. 79. 
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It has been noticed however th.a.t the number of schools 
offering business English is low in comparison to the other 
specialized subjects. But it mu·st be kept in mind that the 
teachers in the schools which do not offer it are still of the 
opinio.n, like many educators, that the teaching of English 
grammar and usage is primarily the work of the English department. 
Office Practice, Office Machines, Clerical Practice and 
Secretarial Practice: 
No subject in the commercial curriculum is open to greater 
differences of opinion as regards content, plan of teaching, and 
even its na.me 1 than the subject most frequently called "office 
practice." The course is such that it includes a few of the 
office procedures used by bookkeepers and general clerks as well 
as those used by stenographers. A general office practice course 
intended for business students might include the correct use of 
office appliances, the care of office supplies, the development 
of proper work habits and above all a desirable personality. 
Some schools replaced the general office practice course with 
differentiated cou:rses for stenographers and for general clerks. 
Schools that offer differentiated courses may refer to them as 
11 secretarial office practice n and *'general clerical practice" or 
merely as "clerical practice." It' a school emphasizes the use of 
office machines, it may refer to the course as "office machines. 0 
Therefore the three titles have been included in the table, 
but to interp:ret the figures justly one would have to consider 
all three if he were to have a true concept of what the Catholic 
schools are offering in office practice for clerical and 
secretarial training. 
Filing: 
From this study it was not possible to show the number or 
schools offering a special course to:r ;filing because it seems 
that 1n the entil'e system~ tiling is included in the regular 
office practice training course. 
ausiness. Law; 
Busine.ss law is o;f value to a long list or people in 
business~ but this sur-vey shows th.B.t it is not offered by all 
schools. However 1 when offered it is most c_onsistently o.ffered 
in. the llth grade. In the majority or the schools it is a. full-
year course. 
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CHAPTER VII 
SUMMARY, CONCLUSIONS AND RECOMMENDATIONS 
As a result of this survey made or· the status of the business 
education curricula offered in the 70 catholic secondary schools 
of the Archdiocese of Boston for the school year of 1951-1952, 
the following summary is presented. 
1. Of the 94 Catholic secondary schools in the Archdiocese, 
,· . . .. .· .. 
70 of these offer a business education program. 
2. According to school curricula offerings, the most 
frequently offered business subjects were: typewriting I, with 
70 out of 70 schools offering it; typewriting II, with 65; 
shorthand II, with 60; business arithmetic and office practice 
with 32 schools offering them. 
3. One seventh of the 70 schools with a business department 
have an enrollment of' less than 100 pupils. TWenty-seven of the 
70 schools reporting have an enrollment from 100 to 200 pupils, 
while 14 of' the 70 schools have an enrollment from 200 to 300 
pupils. In the 300 to 400 enrollment.group there are 6 of the 
70 schools; while 9 of the 70 schools have an enrollment from 
400 to 500 pupils.· Only four of 70 schools have an enrollment 
of over 500 pupils. 
4. The business department graduates for both years 1951 
and 1952 seem to be approximately one...,half. of the total number of 
graduates in every enrollment c~tegory except that of 1-99 pupils; 
and in this classification it seems that there are 65.1 and 71.7 
percent business department graduates in comparison to the 
41 
42 
graduates of the other departments. 
5. The curricula offerings by the 70 schools having a 
business program were as follows: In the order of their frequency, 
it was found that the secretarial stenographic curriculum was 
offered in 49 different schools; bookkeeping curriculum was 
offered in 36 schools; general business curriculum was offered 
in 16 schools; general curriculum with business electives was 
offered in 13 schools; .clerical curriculum was offered in 12 
schools; While the distributive education curriculum was offered 
in only one school. 
6. According to pupil enrollment, the business subjects 
with the highest frequency of mention were similar to the curriculum 
offerings, that is, typewriting I and II ranked first and second 
·with 2,328 pupils enrolled and 1872 pupils enrolled respectively; 
shorthand I and II ranked third and fourth with 1,809 pupils 
enrolled and 1,554 pupils enrolled respectively; although both 
business mathematics and office practice were both offered by 32 
schools, office practice had a pupil enrollment of 865 to the 
809 students taking business mathematics. 
1. The majority of the business subjects offeredby·the 
catholic schools seem to be for a one-year period. However, in 
some instances, for the same subject, a. lesser or greater period 
of time was allotteg • 
. a. As regards the equipment in the Catholic schools, .the 
data show that in the 70 schools off'ering business programs there 
were 2,104 typewriters for instructional purposes, 10~ duplicators 
in 53 schools, and 74Burroughs calculators in 28 schools. These 
e findings seem to denote rather substantial equipment, considering 
t:natmanyof theCatholic schools are small. 
9.· Approximately one-sixth o:r the total number o:f·teachers 
employed in the 70 sch~ols with a business program-were business 
teachers. 
10. O:f the lOS.teacherslisted as business teachers in this 
study~ 100 of these were Sisters. Six were Brothers; one was a 
priest and one was a laywoman. 
11. At. the time o:f this study, 69. o:f the teachers had 
Bachelor 1s degrees and only 9 held a Master 1s degree. However,·. 
these figures include only those. degrees which are completed and 
not those in process~ 
12. As is to.be expected in·a survey of religious teachers 
who devote their entire life to their work of teaching, the 
average years of teaching experience is high. There were only 
two teachers who had but one year of experience, as compared to 
the 35 teachers who had 20 or more years of experience • 
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. 15. There were 76 teachers with outside business experience 
as compared to the 32 teachers with no outside experience. The 
work-experience.· herein tabulated. was not mere part-time employn1ent, 
but rather positions such as secretaries, stenographers, book-
. . . 
keepers, office workers and the like which they held befor.e. the 
time that they entered the_ convent. 
14. Many well-meaning educators, as well as parents, think 
that the religious teacher, especially the Sister, has only 
'theoretical knowledge to bring to t;he classroom, with no practical 
experience to guide her~ But this study has shown that many of 
the good Sisters have had much and varied outside experience in 
the business world and that· they are well equipped to teach the 
business subjects. 
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RECOMMENDATIONS FOR IMPROVING BUSINESS EDUCATION IN THE 
. CATHOLIC SECONDARY SQHOOLS OF THE ARCHDIOCESE OF BOSTON 
Some reconnnendations that might be of.' value in helping to 
make the busin~ss education program more.ef:t:icient are presented 
below: 
1. Follow~up studies should be made or the graduates of the 
catholic High Schools t'o determine whether or not the vocational 
training they receive is of value to them. 
2. Research Should be made on the standardization of 
course.:.names for<the sake ~f uniformity. For example, all 
arithmetic courses should have one title instead or being listed 
as business arithmetic, business mathematics, practical mathe- . 
matics and the like. Also, all geography courses should have one 
title instead of being listed as commercial geography, economic 
geography., world geography and so·forth. 
5. The vocational bus.iness programs offered in some of the 
•r;" · .. 
. ·LJ4 
smaller schools appear to be inefficient and inadequate for 
preparing students for business positions. Perhaps consolidation . 
of schools would make possible better business education programs. 
A cost-per-pupil study in business courses would point out the 
economy that could be effected by such consolidation. 
4. In view of employment opportunities, more emphasis 
should be placed on the vocational. training program in clerical 
practice and machine operations and less in secretarial training. 
Also, the business curriculum should include general business 
l_) subjects that will provide the business knowledges and skills 
which every citizen needs. 
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5. Teachers should be encouraged to get additional education, 
and keep up with the rapid progress in education by taking 
courses in improvement of instruction. 
6. A survey of the teaching load of the teachers in the 
catholic secondary schools should be made to determine whether 
or not the business department teachers are overburdened. 
7. A survey of the office equipment in the catholic 
secondary schools should be made to determine whether or not the 
vocational training given is adequate to. prepare students tor 
work in the average office of their community. 
s. A study should be made of the businessmen to determine 
whether or not the graduates of the Catholic schools are success-
ful office employees. 
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.APPENDIX A· 
SCHOOLS HAVING A BUSINESS EDUCATION PROGRAM 
Town or City 
1-99 
Lawrence 
canton 
Peabody 
1 : Gloucestet' 
North cambridge 
1 Lowell 
. t West ·Newton 
Wakefield 
Marlboro 
Roxbury 
100-199 
Watertown 
Newburyport 
~.Melrose 
Waltham 
south 'Boston 
Lowell 
Lowell 
.. 
South Boston 
Hudson 
Jamaica Plain 
Beverly 
··,;:.. 
Name of School 
Sacred Heart High School 
St. John Commercial High School 
St,.. John ts High School 
st.· ~n High School 
our Lady of Pity High School 
Saint Louis Academy 
Saint Bernard 
Aqademy.of o. L. of Nazareth 
St. Viator High School 
Holy Tr_ini ty High School 
Rosary Academy 
Immaculate Conception 
St. Mary's High School 
St. Charles High School 
St. Augustine's High School 
Keith Hall 
.·St. Joseph High School 
Nazar.eth High School 
St. Michae1 1s Academy 
Blessed Sacrament High School 
S t • Mary High School 
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Town or CitY. 
Revere 
East Cambridge 
Newi;op.Centre 
Marlboro 
Malden 
Brockton 
Weymouth 
Lawrence 
Woburn 
Newton 
Salem 
Salem 
Lowell 
Lawrence 
Roxb'ury 
Brookline 
200-299 
Boston 
Malden 
Waltham 
somerville 
Dorchester 
South'Bof?ton 
cambridge 
Roxbur¥ 
Chelsea 
·Name ot School 
. Immaculate Conception High School 
Sacred Heart High School 
. $-ac.red He~rt High school 
Saint Ann 1s Academy 
Cheverus High School 
St- Patrick High School 
Sacred Heart High School 
St. Patrick High School 
St. Charles High School 
o .. L. of PreseritationH .. s. 
St .. James High School 
S.t. Joseph High School 
St • Patrick High School 
St. An.n•s High School 
St. Josephts Academy 
Holy Cross Academy 
JUlie Bil.liart central High 
Girls catholic High School 
St. Maryts High School 
st .. Joseph's High School 
St. Gregory 1s High School 
Gate. of' Heaven High School 
· St. Mary High School 
St. Patrickts High School 
St. Rose · High S ehool 
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Town· or City 
Dorcheste~ 
watertown 
East Boston 
Haverhill 
Lowell 
500-599 
Roxbury 
Brookline 
Newton 
Somervill.e 
Roxbury 
Lawrence 
400-499 
Boston 
Brighton 
Brighton 
Lynn 
.Jamaica Plain 
Lynn 
LYnn 
North Cambridge 
Lowell 
North cambridge 
South Boston 
Boston. 
'Braintree 
Name o:r school 
Msgr. Ryan Memorial H. S. 
St •. Patrick High School 
Most Holy Redeemer H. S. 
St. James High School 
'· 
St. Joseph 1s Boys High School 
Mission Church High School 
st. Mary's High School 
High School o:f' our Lady 
St. Clemen-t; High School 
o. L• o:t' Perpetual Hel.p R. S. 
St. Mary High School 
Christopher Columbus H. s. 
St. Columkille High School 
Mt. St,..Joseph.Academy 
st. Maryts Girl.s High school 
St. Thomas Aquinas High School 
st. Jean-Baptiste High School 
St. Mary 1s Boys High School 
St. cTohn High School 
Keith Academy 
Matignon High School 
Archbishop cushing cent~al H. s. 
Cathedral High School 
Archbishop Williams High School 
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Town or City 
500 and over 
South Boston 
Braintree 
Boston 
Roxbury 
l 
Name o'£ School 
Archbishop Cushing Central H. s. 
Archbishop Williams H. s. 
Cathedral H. s. 
Mission Church H. s. 
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APPENDIX·B 
' ' 
SCHOOLS NoT ·HAV!NG BUSI!iEss EDUCATION PROGRAM 
Town or City 
Boston 
Boston 
Boston 
Boston 
East Boston 
Jamaica Plain 
Ro:xbu:ey 
.Brookline 
Danvers 
Lawrence 
Malden 
Malden 
Methuen 
. Milton 
Newton 
Chestnut Hill 
Newton 
Plymouth 
Waltham 
Watert'own 
.Name ot School · 
·cAddress 
Academy ot.Notre.Dame ·25 Granby Street~ Boston 
Boston ·college H-•. s. 761 Harrison Avenue 
cath.. Boys Guidance 
Center . · · 102-104 the Fenway 
Ursuline Academy 12 Arlington street 
· Don .Bosco Trade School Byron and Horace Streets 
Oath •. Girls GUidance 
Center · ·· · 80 Pond street 
Academy o:f Notre Da.me 2895 washington Street 
st. Aidan High school 158 Pleasant street 
• • < • • • 
st. John· Prep • .School 72 spring s·treet 
.. Central catholic H·.. s •. 99 Auburn Street . 
Immaculate conception 
Girls High School lO' Fellsway East 
Initnaculate conception 
Boys High School 10. Fellsway East ·· 
St. Therese High s. 78 Union Street,· 
. Jeanne D1Arc Academy 1071 Blue Hill Avenue 
. Day ·School· .of 
sacredHe~rt . 785. center street 
Mt. Al vernia . Acad¢1Uy 20 Manet Road 
st •. sebastian country · 
D~y School · ·· 78 Hood Street 
sacred HeartH. s. 150 court Street 
st. Ma.ry·lls Boys H. s .. · 155 School street 
Mt. Trin;i'ty .l\_cademy ... 456 Belmont Street 
Wellesley Hills Academy of the · · . . ·. ··. ·. . · 
. Assumption !ostoo UnivoDa~aJl.d Street 
· lcllool of E,iuc..itio( 
Library 
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Town or City. 
Winchester 
Salem 
Tyngsboro 
Name-o:r School 
Maryeii:r.f Academy 
Ste,. Chretienne 
Ac~demy 
Address 
lS High Street 
262 Loring Avenue 
Academy·of ·Notre Dame Middlesex street 
